UBND XA BINH THANH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG HPND VA UBND Déc 1ap - Twdo Hanh phc
S6: 08/Qb-VP Binh Thanh, ngay 03 thang 02 ndm 2025
QUYET PINH

Ban hanh Danh muc hé so nim 2026
cua Vian phong HPND va UBND x& Binh Thanh

CHANH VAN PHONG HDND VA UBND XA BINH THANH

Can cir Ludt Té chizc Chinh quyén dia phirong ngay 16/6/2025;

Can cur Ludt Lueu triv ngay 21/6/2024;

Can cir Nghi dinh sé 30/2020/ND-CP ngay 05/3/2020 cia Chinh phu vé
cong tdac van thu;

Can cir Thong tu 56 10/2022/TT-BNV ngay 19/12/2022 ciia Bé Ngi vu vé quy
dinh vé thoi han bao quan tai liéu;

Can ciz Théng tw s6 08/2025/TT-BNV ngay 06/6/2025 cia Bé trieong Bé Noi
vu quy dinh thoi han bdo quan tai liéu;

Can cit Quyér dinh s6 05/0P-UBND ngay 07/7/2025 ciia UBND x& Binh
Thanh vé viéc ban hanh Quy dinh chitc nang, nhiém vu, quyén han va co cau té chuc
Cua phong Van phong HPDND va UBND x4;

Can cir Quyét dinh s6 01/0P-VP ngay 06/01/2026 ciia Van phong HPND va
UBND xa Binh Thanh veé viéc Phan céng nhiém vu d@oi voi lanh dao va cong chuc,
nguoi lao dong thuoc Van phong HDND va UBND xa Binh Thanh;

Theo dé ngh; cua bg phdn Van thu huu triz Vin phong HPND va UBND x4.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Danh muc hd so nim 2026 cua Vian
phong HDND va UBND xa.

Piéu 2. Can ctr vao Danh muc hd so cac cong chire thudc co quan Van phong
HDND va UBND x4 c6 trach nhiém 1ap hd so cong viéc vé nhitng nhiém vu duoc
giao xir ly; 1ap hd so, bao quan va nop ho so, tai liéu c6 thoi han luu trit tir 05 (nam)
nam tro 1én vao luu trit hién hanh dung yéu cau va thoi han quy dinh.

Trong qua trinh thyc hién nhiém vy, cac hd so khong co6 trong Danh muc
hd so (h6 so phat sinh) cong chirc, nguoi lao dong dugc giao nhiém vu giai quyét
cong Viéc tu xac dinh cac thong tin: tiéu dé hd so, s6 va ky hiéu hd so, thoi han luu trit
cho ho so, nguoi 1ap ho so va thoi gian bat dau, dong thoi bo sung vao Danh muc
hd so trong Hé théng quan 1y van ban va diéu hanh cia co quan dé 1ap hd so theo
quy dinh.
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Piéu 3. Can bo, cong chic thudc Vin phong HDND va UBND x4 va cac ca

nhan cd lién quan chiu trach nhiém thi hanh Quyét dinh nay.

Noi nhan:

- Nhu biéu 3;

- Lanh dao UBND xa;
- Phong VH - XH x§;

- Luu: VT, VP. thaoht.

/
7 e
CHANH VAN PHONG

VAN PHONG
HOI DONG NHAYDAN

Pinh Van Chinh



(Kém theo Quyét dinh so: 08/(F

. éi‘ AN PHOG <
Y

2026

thang 02 nam 2026 cua

Van phong HPN. I\ Inh Thanh)
S.(: va ;Ky Tén dé muc va tiéu dé ho so T,h o hg}n Ngu;(rl lap Gh,l
hiéu ho so : bao quan ho so chu
1) (2) 3) (4) ()
I. TAI LIEU CUA HPND XA
1. Tai lieu caa Thwong truc
HDND
Tap van ban gui dén cac co quan DPén khi A
) \ A: o , N - , J Ho so
01.TH- | (chu truong, duong 16i cua Bang va | van ban hét Bana Thi Té | nauven
HDND | phép luit cua nha nuéc) vé hoat | hiéu luc thi g gt;(’:
dong HDND x4 nam 2026 hanh
02.TH- | HO sotai liéu (ky hop thuong lé gira | . . . : -
HDND | ndm 2026) ctia HDND xa Vinh vién | Bang Thi T
03.TH- | Ho so tai liéu cac ky hop chuyén dé | . ., .x . .
HDND | nim 2026 cia HDND xa Vinh vien | Bang Thi Tt
04.TH- | Hob so tai lieu (ky hop thuong 16| .., .x . o,
HDND | cudi nim 2026) ciia HDND xi Vinh vien | Bang Thi Tt
05.TH- |Hb6 so Quy ché hoat dong cua| .., .x . .,
HDND | HDND x nim 2026 Vinh vien | Bang Thi Tt
06.TH- | Ho so cac Nghi quyét cia HDND, | .. . .x X o,
HDND | Thuong true HDND xa nam 2026 | Ym0 vien | Bang Thi Ti
07 TH- Ho so tai liéu cac van ban lanh dao,
HEND chi dao, hoat dong cia HDND x4, | Vinh vién | Bang Thi Ta
Thuong truc HDND xa nam 2026
Ho so vé viéc phé duyét tong hop
08.TH- |tinh hinh thu, chi ngan sach nha X . R
HDND | nuéc, tong quyét toan ngan sach Vinh vien | Bang Thi Tt
nam 2026 cua dia phuong
09.TH- Ho so cac phién hop, hoi nghi giao
' ban ctia Thuong truc HDND x4 nam | Vinh vién | Bang Thi Ta
HDND 15506




S.(: va ;Ky Tén dé muc va tiéu dé ho so T,h o! hz_}n Ngu;O’I lap Gh,l
hiéu ho so bao quan ho so chu
(1) (2) (3) (4) (5)
10.TH- HO so vé viéc xay dung céc quy
HE.)ND dinh, tha tyc vé tiép céng dan cua | Vinh vién | Bang Thi Ta
Thuong truc HDND nam 2026
11 TH. Ho so tai liéu Giam sét va khao sét
: chuyén dé cua TT HPND xa ndm | 20 nam Bang Thi Tt
HDND
2026
19 TH- Ho so vé viéc tiép xdc cir tri, giai
HDND quyét v kién, kién nghi cir tri, layy | 20nam | Bang Thi TG
kién nhan dan trén dia ban ndm 2026
13.TH- Ho so tai lieu Bao céo cac hoat
HEND dong cuia HDND xa, Thuong truc | Vinh vién | Bang Thi Ta
HDND xa nam 2026
14TH. | HO so cong tac thi dua khen thuong
' cua HDND, Thuong truc HDND xa | 20 nam Bang Thi Tk
HDND -
nam 2026
15.TH- Ho so cong tac bau cir dai biéu Quéc
HEND hoi khoa XVI va dai bicu HDND xd | Vinh vién | Bang Thi Ta
khda XXI, nhiém ky 2026-2031
2. Tai liéu cac ban cia HDND xa
2.1. Ho so' Ban Vin hoa - X& hdi -
HDND xa
01.BVH | Ho so tai liéu K& hoach hoat dong X <
N \ R , - b6 Van
XH- va bao céo ket qua hoat dong cia| 20 nam Hudn
HDND | Ban Vin hoa - x4 Hoi nam 2026 uong
02.BVH |15 5o tai liéu tham tra phuc vu Ky s PJ Vin
XH = | hop cila HDND xd nam 2026 20 nam Huon
HOND | 1P g
OSXﬁYH Ho so tai liéu Giam sat va khao sat 20 nim Pd Vin
chuyén dé nam 2026 Huéng

HDND




S.(: va ;Ky Tén dé muc va tiéu dé ho so T,h o! hz_}n Ngu;O’I lap Gh,l
hiéu ho so bao quan ho so chu
1) (2) 3 (4) ®)
04. BVH Ho 50 }a1 117¢u juep_nh?n y kAlen,Aklerj .
nghi caa cu tri, tai liéu Chat van va . X Do Van
XH - N T S S RS Vinh vién ,
tra loi1 chat van, tai ligu Giai trinh Huong
HDND <
nam 2026
05. BVH | Tai liéu cac van ban lanh dao, chi D& Vin
XH- | dao, hoat dong cua cac Ban VHXH, | Vinh vién Huén
HDND | HDND x4 nim 2026 J
2.2. Ho so' Ban Kinh té - Ngan sach
— HDND xa
0LKTNS H‘o S0 ta1, heuA Ke t]OaCh ho?t erJg ] Hoéang Vin
_upND | V@ b&o cao két qua hoat dong cua| 20 nam DUon
Ban Kinh té - ngan sach nam 2026 g
02. KTNS | H6 so tai liéu tham tra phuc vu Ky S0 nzm | Hodng Van
- HBND | hop HDND xa nam 2026 buong
03. KTNS | Ho so tai liéu Giam sat va khao sét 20 pam | Hoang Van
-HPND | chuyén dé nim 2026 Puong
Ho so tai liéu tiép nhan y kién, kién
04. KTNS | nghi cta ctr tri, tai liéu Chat van va Vinh vidn | Hoang Van
-HDND | tra 10i chat van, tai liéu Giai trinh Puong
nam 2026
05. Tai liéu cac van ban lanh dao, chi Hodne Vin
KTNS- | dao, hoat dong cia Ban KT-NS| Vinh vién Bugn
HDND | HDND x4 nim 2026 g
I1. TAI LIEU CUA UBND XA
1. Quan ly cong tac van thu luu triv
O0L.VP- | Tap luu vin ban gidy Quyétdinh cua | Vinhvién | Ha Thi Thao
VTLT | UBND x4 ndm 2026 Mac Thi Lan
02.VP- | Tap luu vin ban gidy Cong van cia | Vinhvién | Ha Thi Thao
VTLT | UBND xi nam 2026 Mac Thi Lan
03.VP- | Tap Iuu vidn ban gidy Bao cdo cia | Vinhvién | Mac Thi Lan
VTLT | UBND xi ndm 2026

Ha Thi Thao




S.(: va ;Ky Tén dé muc va tiéu dé ho so T,h o! hz_}n Ngu;O’I lap Gh,l
hiéu ho so bao quan ho so chu
(1) (2) (3) (4) (5)
04.VP- | Tap luu vin ban gidy K& hoach cia | Vinhvién | Mac Thi Lan
VTLT | UBND x4 ndm 2026 Ha Thi Thao
05.VP- | Tap Iuu vén ban gidy To trinh cia | Vinhvién | Mac Thi Lan
VTLT | UBND x4 niam 2026 Ha Thi Thao
06.VP- | Tap luu vin ban gidy Thong bao cia | Vinh vién | Mac Thi Lan
VTLT | UBND x4 ndm 2026 Ha Thi Thao
07.VP- | Tap luu vin ban gidy cé4c loai (trr | Vinh vién | Mac Thi Lan
VTLT | Nghi quyét) ctia HDND xi nim Ha Thi Thao
2026 '
08.VP- | Tap luu vin ban gidy Nghi quyétcta | Vinh vién | Mac Thi Lan
VTLT | HDND xa nam 2026
09.VP- | Tap luu vin ban gidy cua cac Ban| Vinhvién | Mac Thi Lan
VTLT | kiém nhiém, Ban chi dao, To6 cong Ha Thi Thao
tac cia UBND x3 nam 2026 '
10.VP- | T4p luu vin ban gidy cé4c loai khac | Vinh vién | Mac Thi Lan
VTLT | (Quy che, giay moi, giay gidi thiéu, Ha Thi Thao
nhan xét, PBé an...) cia UBND nim '
2026
I1l. TAl LIEU VAN PHONG
HDND VA UBND XA
1. Tai liéu tong hop cia UBND x&
Tap van ban giri dén de biet (doi tén
01.VP-TH | co quan, doi tru s¢, doi dau, thong | 02ndm | Mac Thi Lan
bao chir ky, chtrc danh...)
02.VP-KH Chi tlitg kve hoach pha'tktrlefl kinh té Vinh vién Nguyen Thi
- x4 hoi ndm 2026, nhi€u nam Dung
Ho so tap van ban caia UBND x4 chi Nauvan Thi
03.VP-TH | dao truc tiép vé cac van dé kinh té - | 20 nam g Dyung '

xa hoi cua x4 nam 2026, nhiéu nam




S.(: va ;Ky Tén dé muc va tiéu dé ho so T,h o! hz_}n Ngu;O’I lap Gh,l
hiéu ho so bao quan ho so chu
(1) (2) (3) (4) (5)
Ho so vé xay dung chuong trinh, ké X o
A i < x N nTh
04.VP-TH | hoach cong tac cia UBND x& nam | Vinh vién guye '
N Dung
2026, nhiéu nam
05.\/P-TH H‘o Sff tai liéu Ca~C phién hop thuong 20 nim Nguyen Thi
ky cua UBND xa Dung
Ho so bao cdo ngdy, thang, quy vé x :
06.VP-TH | tinh hinh Kinh té- vin héa cia xa| 05 nim Ng‘gj: Thi
nam 2025 J
Ho so Bao céo 6 thang, 9 thang vé x :
07.VP-TH | tinh hinh kinh té- van héa cia xd| 10 nim Ng‘gj: Thi
nam 2025 J
08.\V/P-TH H,O soq Ba(z Vevtlnh hinh klih te: van Vinh vin Nguyén Thi
hoa ciia xa nam 2025, nhi€u nam Dung
09.VP-TH H? SO h9| ngqh; c}juyen d¢; giao ban 05 n3m Nguyen Thi
tuan, thang cua nam 2026 Dung
Ho so hoi nghi so két cong tac; N
N . . Nguyen Th
10.VP-TH | chuyén d¢; giao ban quy, 6thang, 9| 10 nam g Dy;n '
thang ctia nam 2026 J
11.VP-TH Ho Sf)’ h(il rlghg tong két cong tac; Vinh vidn Nguyén Thi
chuyén dé ndam 2026 Dung
Ho so vin ban chi dao, diéu hanh va NGuvan Thi
12.VP-TH | b4o céo dip nghi &, tét trong naim | 10 nim gy '
Dung
2026
13.V/P-TH H\o SO tra Ifyl Chaf \{a}n,, b.aAn tfluy?t 10 nim Nguyen Thi
trinh, giai trinh, tra loi y kien cu tri Dung
14\/P-TH Ho SOLChl dao, kiém tra viéc thuc 20 nim Nguyén Thi
hién ke hoach Dung
15. VP- | Cong van trao doi vé cong tac ke 05 nim Nguyén Thi
TH hoach Dung




S.(: va ;Ky Tén dé muc va tiéu dé ho so T,h o! hz_}n Ngu;O’I lap Gh,l
hiéu ho so bao quan ho so chu
(1) (2) (3) (4) (5)
Céc van ban lién quan dén céng tac
bau cir dai biéu Qudc hoi khda XVI x| Nguyén Thi
16.VP-TH .z i inh vien |
0 va dai bidu HDND xa khoa XXI,| ©hVIe Dung
nhiém ky 2026-2031
2. Tai li¢u cong tac ddi ngoai
T;ﬁp? van ban glixi dér:_ cé}c coz quar\l Pén khi_ Pinh Vin H3 so
(cha truong, duong I6i cia Bang va | vian ban hét Chinh .
01.VP-DN ) ny N i A A . o . x . | NQuyen
phap luat cua nha nudc ve cong tac | hiéu luc thi | Nguyen Thi tic
di ngoai hanh Dung
Pinh Van
02. VP- | Ho so tap vdn ban cia UBND x4 chi 50 nim Chinh,
PN dao truc tiép vé cong tac dbi ngoai Nguyén Thi
Dung
Pinh Van
03. VP- N . 3 Chinh,
BN HO6 so doan ra 10 nam Nguyan Thi
Dung
\ L. . Pinh Va
HO so vé viéc don ti€p cac doan " _Van
04. VP- , AR s T e 3 Chinh,
nudc ngoai dén tham lam viéc tai dia 10 nam x )
bN huon Nguyen Thi
P & Dung
Pinh Van
05. VP- | Ho so béo cdo vé cong tac ddingoai | . . .» Chinh,
< Vinh vien x ,
DN nam 2025 Nguyen Thi
Dung
3. Cong tac doi thoai truc tiép
Tap vian ban gui dén cac co quan | Dén khi H3 so
01. VP- | (chi truong, duong 16i cia Pang va | van ban hét | Nguyén Thi auven
PT phap luat cua nha nuéc vé cong tac | hiéu luc thi Dung gté)é
dbi thoai truc tiép hanh




S.(: va ;Ky Tén dé muc va tiéu dé ho so T,h o! hz_}n Ngu;O’I lap Gh,l
hiéu ho so bao quan ho so chu
(1) (2) (3) (4) (5)
Ho so tap van ban caia UBND x& chi Nguyén Thi
02.VP-DT | dao truc tiép vé cong tac d6i thoai | 20 nim Dung
truc tiép
) i ‘- i 2 Nguyén Thi
03.VP-BT | Hb so Hoi nghi déi thoai truc tiép | 10 nam glgj:g :
04 \/P-DT Bao C-Eio thuc hién cong tac doi thoai Vinh vidn Nguyéen Thi
truc tiép Dung
4. Tw phap (chwng thwc, h§ tich,
phd bién gido duc phap luat)
1.VP-TP | . 2 ni Nguyén Va
0 H6 so luu ching thuc chit ky 02 nam guye_ri van
Thién
02.VP-TP | H6 so luu chung thuc hop dong giao | 20 nim Nguyén Vin
dich Thién
03.VP-TP H so Tuu S& ho tich Vinh vien Nguye_ri Van
Thién
04.VP-TP H so luu Ho tich Vinh vién Nguye_ri Vian
Thién
05.VP-TP | Hd so theo di thi hanh phép ludtva| 20nam | Nguyén Van
Xt ly vi pham hanh chinh Thién
06.VP-TP | . 2 , Vinh Vién | Nguyén V3
Ho so chuan tiép can phap luat inh Vie g ye.ri van
Thién
07.VP-TP | » . . .. Vinh Vién | Nguyén Vin
HO so cong tac hoa gial .
Thién
5. Tai liéu phap ché (xay dung,
ban hanh, ra soat van ban QPPL;
theo ddi thi hanh phap luat)
08.VP-TP Theo hiéu | Nguyén Vin
Tap vin ban guri dén caa cac coquan | luc vin Thién

ban
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S.(: va ;Ky Tén dé muc va tiéu dé ho so T,h o! hz_}n Ngu;O’I lap Gh,l
hiéu ho so bao quan ho so chu
(1) (2) (3) (4) (5)
09.VP-TP | Ho so tap van ban cita UBND x4 chi| 20nim | Nguyén Vin
dao vé xay dung, ban hanh, ra soat Thién
van ban QPPL; theo ddi thi hanh
phap luat)
6. Tai liéu thanh tra va giai quyét
khiéu nai, t6 céo, phong chdng
tham nhiing, tiéu cuc
01.VP- P e 20 nim | Nguyén Vin
TCD Quy ché¢, ndi quy tiep cong dan Thién
02.VP- A A A 05 nam Nguyén Vin
TCD Lich tiep cong dan Thién
03.VP- £ A A 05 nam Nguyén Vin
TcD Ké hoach tiép cong dén Thién
04.VP- |Bd&o cao thang, quy codng tac tiép| 10nam | Nguyén Vin
TCD | cong dan, giai quyét don thu Thién
05.VP- | Bio c4o nam cong tac tiép cong dan, | Vinh vién | Nguyén Vin
TCD | giai quyét don thu Thién
06.VP- | Hb so vé cong tac phong, chdng § Ma Khanh
- A 20 nam )
TCD tham nhiing, ti€u cuc Tuan
T " Luu Ngoc
7. Tai li¢u dau tw xay dung Huy
- H6 so cong trinh x4y dung co ban
nam 2026
%?;g) - Cong trinh nhom A Vinh vién Lmlilljgoc
- Cong trinh nhdm B,C va sua chira y
I6n
02.VP- | Hb so stra chita nho cac cong trinh | _ Luu Ngoc
9 Vinh vién
DTXD |nam 2026 Huy
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S.(: va ;Ky Tén dé muc va tiéu dé ho so T,h o! hz_}n Ngu;O’I lap Gh,l
hiéu ho so bao quan ho so chu
(1) (2) (3) (4) (5)
H A N e 1 A A A h A
03 vp- | 0 SO L VR VIEC CWVEN L Ngoc
BTXD nhuong, ban giao, thanh ly tai san | Vinh vien HU
khéc nim 2026 Y
8. Cong tac thi dua khen thwéng
01/TBKT s Theo hiéu | Bang Thi Tt
Tap van ban dén vé cong tac TDKT ¢ g thtu
/P B luc van
nam 2026 ,
ban
02/TPKT | Tap van ban cia Van phong HDND | 20 nam | Bang Thi Tu
VP va UBND x& vé cong tac TDKT
nam 2026
03/TPKT | Tap hd so dé nghi khen thuongnim | 10nam | Bang Thi Ta
VP 2026 cua Van phong HDPND va
UBND xa Binh Thanh
9. Ung dung céng nghé théng tin Mac Thi Lan
OL.CNTT Theo hiéu | Mac Thi Lan | 01.CNT
VP Tap vin ban guri dén cac co quan luc van TVP
ban
02.CNTT HA 1 todn théne tin man 20 nam | Mac Thi Lan | 02.CNT
VP O SO an toa ong ang TVP
03.CNTT | H6 so tap vian ban cua Van phong | 20nim | Mac Thi Lan | 03.CNT
VP HDND va UBND x3 chi dao truc TVP
tiép vé ung dung cong nghé thong
tin nam 2026
04.CNTT | H6 so tip vin ban bdo cdo cia Van| 20nim | Mac Thi Lan | 04.CNT
VP phong HPND va UBND x4 vé tng TVP
dung cong nghé thong tin nam 2026
10. Bao vé bi mat nha nwéc
01. Theo hiéu | Mac Thi Lan
BMNN | Tap van ban gui dén cac co quan lyc vin

ban
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S.(: va ;Ky Tén dé muc va tiéu dé ho so T,h o! hz_}n Ngu;O’I lap Gh,l
hiéu ho so bao quan ho so chu
(1) (2) (3) (4) (5)
02.BMNN | H6 so tap vin ban cia UBND x4 chi | Vinh vién | Mac Thi Lan
dao vé cong tac Bao vé Bi mat nha
nudc nam 2026
10. Tai liéu tong hop cia Vin
phong HDND va UBND xa
Pinh Van
0LTHVP Hf) SO fluyfhnh chijng, cong tac can 20 nim Cthh, |
bo, phan cong nhiém vu Nguyen Thi
Dung
HO so giao ban ctia Vin phong 5 Mac Thi Lan
02.THVP | HBND va UBND xa nam 2026 05 nam
Ho so cac van ban chi dao, diéu
hanh, t6 chac hoat dong cua Vin .
03.THVP ’ o 05 na Mac Thi Lan
phong HDND vi UBND xi nim fam ) vias T
2026
HO so bio cdo hang ngay, tuan,
04.THVP |thdng cta Van phong HPDND va| 05nam | Mac ThiLan
UBND xa nam 2026
Ho so béo cdo quy, 6 thang, 9 thang
05.THVP | cua Van phong HDND vaUBND xa | 10nam | Mac Thi Lan
nam 2026
Ho so bao cédo nam cua Van phong X :
.THVP inh vié Mac Thi L
06 HDND va UBND xi nim 2026 Vinhvien | Mac Thi Lan
07 THVP Ho’ SO riang 1}10ngvcua can bg, cong | 20 nam Luu Ngoc
chirc Van phong nam 2026 Huy
Ho so khac ctia Van phong (tham Mac Thi Lan
08. THVP | gia y kién, c4c cong viéc lién quan 10 nam Nguyén Thi
do vin phong lam truong khdi..) Dung

11. Quan ly cong tac van thw luu
trir cia Van phong




13

S6 va Ky
hiéu hé so

Tén de muc va tiéu dé ho so

Thai han
bao quan

Ngwoi lap
ho so

Ghi
cha

(1)

(2)

3)

(4)

()

01.VTVP

Ho so ban hanh Danh muc ho so cua
Van phong HDND va UBND xa
Binh Thanh

05 nam

Mac Thi Lan

02.VTVP

Tap luu van ban gidy Quyét dinh cua
Van phong HDND va UBND xa
Binh Thanh

Vinh vién

Mac Thi Lan

03.VTVP

Tap luu vin ban gidy Cong vin cua
Véan phong HPDND va UBND xa
Binh Thanh

Vinh vién

Mac Thi Lan

04.VTVP

Tap luu van ban gidy Bao cdo cua
Vian phong HPDND va UBND xa
Binh Thanh

Vinh vién

Mac Thi Lan

05.VTVP

Tap luu van ban gidy Ké hoach cua
Van phong HDND va UBND xa
Binh Thanh

Vinh vién

Mac Thi Lan

06.VTVP

Tap luu van ban gidy To trinh cua
Van phong HDND va UBND xi
Binh Thanh

Vinh vién

Mac Thi Lan

07.VTVP

Tap luu van ban giay Thong béo cua
Vin phong HDND va UBND xi
Binh Thanh

Vinh vién

Mac Thi Lan

08.VTVP

Tap luu van ban gidy cac loai khéc
(Quy ché, gidy moi, gidy gidi thiéu,
nhan xét...) cia Van phong HBDND
va UBND xa& nam 2026

Vinh vién

Mac Thi Lan

12. Tai liéu vé tai chinh, ngan sach
cua Vian phong

01.KTVP

Ho so quy ché, quy dinh vé ché do
ké toan cua Vian phong HDND va
UBND x&d nam 2026

Vinh vién

Luu Ngoc
Huy
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S.(: va ;Ky Tén dé muc va tiéu dé ho so T,h o! hz_}n Ngu;O’I lap Gh,l
hiéu ho so : bao quan ho so chu
1) (2) 3 (4) ®)
Bao cao tai chinh cia Van phong | _ = .» Luu Ngoc
02.KTVP . h vién i
HDND va UBND xd hing nim 2026 | * 1 VI° Huy
Béo céo quyét toan thu chi nga
: : qu;iet toa‘n thu chi ngar‘l ] Luu Neot
03.KTVP |sach cua Van phong HDND va| 20nam Hu
UBND x4 nam 2026 y
Chung tir ké toan str dung tryc tié
;u’g 11 ;e . }IAU g, I'I, Ie\p 5 Luu Ngoc
04.KTVP | d¢ ghi so ké toan va lap bao cao tai | 20 nam Hu
chinh nam 2026 y
Ho so vé kiém tra, thanh tra tai chinh
s . . ~ g Luu Ngoc
05.KTVP | cua Van phong HDND va UBND xa | 20 nam Huy

nam 2026

Téng sb:

- Ho so thdi han bao quan vinh vién: 51 hd so;

108 hd so, trong do:

- Ho so ¢6 thoi han bao quan: 57 hd so.
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